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1. The Director has approved the 10% attendance relaxations

students having attendance equal to or greater than 65Yo in

APril28,2026

to all the students. Therefore,

various subjects are eligible to

appear in end semester examinations of those subjects.

Z. An extra relaxation of up to 5Yo attendance, over and above the already existing relaxation of a

maximum of l1Yo,may be granted by the Director under special circumstances, on the specific

recommendations of concemed HoD, to meet the minimum attendance requirement as per table

2.

3. The students having attendance between 50Yo to 64.99% in any subject(s) may opt for

maximum "Grade D" option for that/those subject(s) or need to repeat that/those course(s). D

grade option form is to be submitted to the concerned department by the student.

, 4. In cases of medical exigency, minimum attendance requirement can be relaxed by the Director

to SOohon recommendations of F{oD and Dean (Acad.). The application for attendance benefit

on medical ground should be endorsed by CMO of concerned District/SMo of the Institute

Health Centre (rules attached) as per table 3.

5. The students having attendance less than or 50o/o need to mandatorily repeat that/those course

(s).

6. However, in special cases, if any student is detained in the current semester in only one or two

courses may be allowed to repeat the theory/lab course(s) through self-study and appear in the

end semester exam of 100 marks in the upcoming (Odd/Even) semester. Chairman, Senate is

authorized to take decision in this regard.

7. For seeking attendance benefit in case of medical emergency, it is mandatory to submit the

following by the student:

a. A duly signed application through the concerned HoD and forwarded to Dean (Academic)

b. Medical certificates, endorsed by CMO of concerned District/SMo of the Institute Health

Centre

c. Attendance record of the concerned student in that/those course(s), i.e., total classes

delivered in that semester by the teacher and the classes held during the duration of medical

leave.

In view of above, all Heads of Departments are requested to send the lists of students in the

given formats latest by 05:00 PM, 05.05.2026 (Tuesday).

Table l: - Detained list frr Even semester of AY 2025'26 (All Students)

S.

No
Name of
Student

Roll
Number

Branch Semester Course Code Attendance
0 to 64.99oh1

Table 2: - For 5 7o relaxation (over and above L07o already granted), as per point 2.

S.

No
Name of
Student

Roll
Number

Branch Semester Course
Code

Attendance
(must be
between 60

to 64.99'/o)

Reason for
specific
recommendation



a

Table 3: - For 15 oh relaxation (over and above l0oh already granted), as per point 4.

S. No Name of
Student

Roll
Number

Branch Semester Course
Code

Attendance
(must be
between 50
to 64,990/o)

Medical
exigency
Supported
by
documents

Note: - For Seeking attendance benefit as per Table-2 and Table-3 all students are required to submit
the mandatory documents as per point no. 7 to the concerned department. Those who wish to opt
maximum 'D Grade' may also submit their D Grade option form to the concerned department so that
they may be allowed to appear in the upcoming End semester examination with maximum D Grade in
the detained course(s) (attendance between 50%oto 64.99%) ,

Deputy R

Copy to: -
1. Heads of all teaching Departments for information and further necessary action
2. Office of the Director for kind information of the Director
3. Prof. I/c IPESS)
4. PTO, Central Workshop
5. AR [Examinations) for Information
6. Faculty I/c [CCN) with a request to upload on the Institute website (through emailJ
7. 0ffice of the Registrar for Information of the Registrar
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