National Institute of Technology

Kurukshetra-136119
(File Processing Checklist)

Checklist of documents required for DPC and Administrative Approval for Laboratory

Equipment (Value > %5,00,000) with reference to the letter no: SPS/2025/310 dated: 21.07.2025.

Sr.
No.

Documents

Details

(Yes/No)

1

Technical Specifications

Technical specifications are generic,
ensuring no bias toward a particular
brand/company/manufacturer.

Budgetary Quotations

At least three (3) budgetary quotations
have been obtained.

OEM Representation

Of the 3 quotations, at least two (2) are of
different OEMs or their authorized
representatives.

Documentation

All quotations are documented and
enclosed with the procurement file for
DPC, administrative, and budget
approvals.

Seller/ Company Information

The contact information of at least 5 to 10
sellers/companies (available on the GeM
Portal/Otherwise) has been provided for
better competition, cost-effectiveness, and
quality of the equipment.

Single Bidder/ OEM Cases
(Exceptional Cases Only)

Only one bidder/OEM will qualify, due to,
Proprietary nature (Proprietary Certificate
& 2 PO’s of last 3 FY’s attached) of the item
or any other valid, exceptional reason
(Detailed justification attached).

Head of Department/Section

Name of Indentor:

Designation:

Department/Section:

Signature with Date:




